AUDITING FOR SUCCESS
Items that will be checked by the Auditor’s Office at time of spot inspection:
Building name                                Division                   Date                Division Team Leader Name
1) Thermostat temperature setting
2) Lights on or off in unoccupied areas-yes, no   and what areas need attention
3) Are coffee pots turned on with little or no coffee in the 

4) Are computers set to snooze after 5 minutes of inactivity-yes, no, determine when computers will be placed on snooze and schedule follow up visit.

5) Are there common printers or personal printers being used for print jobs: If personal printers, can a common printer be utilized for division?
6) Are printers set to double sided printing for documents

7) Are all refrigerators in departments: At capacity       half capacity           less than half

8) Are freezer units: At capacity                                         half capacity           less than half

9) Do any freezer units require defrosting: Yes  No. If yes, schedule follow up visit to insure they are maintained.

10) Are there recyclables in garbage cans: yes    no. If yes, refer to energy management procedures and schedule follow up visit to insure separation of waste and recyclables.
11) Is the coffee pot in use: yes  no, if yes, is the coffee fresh? 
12) Are all microwaves clean and operating effectively: If no, have lead schedule removals or repair of appliances?
13) Is the toaster clean of debris: 

14) How many personal fans are operating during visit: 

15) How many space heaters are operating during visit:
16) Are there any faucets running in restrooms?

17) Are all toilets and urinals operating correctly?

18) Are all hand towel dispensers full?

19) Are electric hand dryers operating correctly?
